Changing the Report Data after the Import Process

The Report Data Window which allows you to enter notes about a recording such as Project, Client, etc.
opens automatically during an Import All function. Sometimes it is desirable to make changes to this
information later.

From the Main Menu of the EVA Software, choose File>Select File
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This will bring up the Select File Window. Click on the file you wish to change, highlight it in blue, then
click Enter Report Data.

*When changing the report data for an Escalator Index Test, it is only necessary to change the Step 1
Right. The report header for an index test comes only from the step 1 right, if you change the others it
will not be reflected on the report itself.
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Then the Report Data window will pop up.

IProiect I International Services Building

ICIient IBuilding Owner
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ICompany IPhysicaI Measurement Technologies

ILocation IMarIborough, NH
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On an Escalator Index Test Report, only the field next to Project is displayed, along with the ID# entered
into the instrument by the technician taking the test. There are 88 characters available. The other fields
are stored permanently with the file for future reference. Once complete, click OK and the new
information will be stored.



